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< sSTUDY < RESEARCH < EXPLORE

COLLEGE OF SOCIAL SCIENCES

Information for current students

RESEARCH ETHICS

Guidance on College of Social Sciences ethical review process. This applies to all

> Information for Apphicants

College staff and students undertaking research as members of the University of

- Forms and guidance notes Glasgow

= College Research Ethics Committes
= Ethics Training Rescurces

Important
Information on
Coronavirus and
Research Ethics

+ Important Information on
Coronavirus and Research Ethics

Application Ethical Guidance College Research
Process for all Applicants Ethics Committee

—3 Staif and Posigraduate Research 7 Information for Applicants - Membership of Committee

Students (PGH
0 ) 3 [Ethics Training Resources -+ Terms of Reference

=» Undergraduate (UG) and
Postgraduate Taught Students
(PGT) =+ Usetul Links

# Oniline Data Information Links ~» Ethics Contacts

¥ FAQ

-# Onine System FAQ
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uk/colleges/socialsciences/students/ethics/informationforapplicants/

Information for Applicants

COLLEGE OF SOCIAL SCIENCES

Information for current studants

Information for Applicanis

= Application Process Summary stalf

e

and PGR
Application Summary UG and PGT

— Freguently Asked Questions

= Important information on Coronavinus

and Rasearch Ethics

INFORMATION FOR ALL APPLICANTS

Before you can slart any research project involving human participants, material or
data in the College, you have to get approval from the College of Social Sciences
Research Ethics Committee (PGR and Staff) or your School’s Ethics Forum (UG and
PGT). They receive research proposals from students and staff of the Schools and
College and consider any ethical issues that might arise from the execution of the
research,

The following information is provided to ensure that you are aware of possible ethical
issues related to your research

+ Working with People

+ Protection of Vulnerable Groups Scheme

+ Working with Glasgow University Students

+ Research using Non-Standard Human Data

+ NHS Research

+ Recruiting Participants

+ Electronic Recruiting

s T R S

avirus Information for students

Ok
staft

gnline system login  (PGR & Staff only)

Application Process Summary UG and
PGT

Applicaton Process Summary staff and

PGR
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k/colieges/sodalsciences/students/ethics/ethicstrainingresources,

oeial Sciences

Ethics Training Resources

COLLEGE OF SOCIAL SCIENCES

Information for cusment siudants

Efhics

Ethica Training Resources

w

Oniline Data Information Lnks

ETHICS TRAINING RESOURCES

In this section are some presantations from athics traiming and information sassions

and cther links to useful resources

THE ROLE OF ETHICAL REVIEW IN
RESEARCH GOVERNANCE

The role of ethical review in research governance

Here you will find links to presentations

The role of ethical review in research governance PDF Dr Muir Howeton, 14 February
2020, Thas explans locks al the threa key strands n ressarch governancs Fasaarch
Integnty, Ethics and Data Management. in relation to ethica it considers: Why do we
need it? What influences 7 How do we da it?

Research Data Management_Matt Mahon PDF Mr Matt Mahon, 16 Dacamber 2018
Thas looks at the Universaty of G!nsguw processes i Crast fig, C}rgar- 5ing, Keasping
and Sharing your data

Secondary data and ethical issues POF O Muwyr Houston, July 17 2079, This explaing
some of the athical issuess involved in conducting research with sscondary data
sources, mcluding differént types of data sources and rases queshons around
social media and onfine athies

Social Media and Online Ethics Janusary 2018 PDF Dr Muir Howston, This explains
some of the ethical issues involved in conducting research with social media and

online sources.

The Ethics Approval Application Process January 2018 PDF The College apphcation
process 15 explaned with hints on how (o approach the apphcabion form and

supporting documents, as well as problems 1o avoid
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k/colieges/socialsciences/students/ethics/ethicstrainingresources/onlinedatainformationlinks/

yoidl Boiences Ondine Drata indormabion Links

COLLEGE OF SOCIAL SCIENCES

informatsen for currant stodants

ONLINE INFORMATION LINKS FOR
INTERNET BASED RESEARCH

Ethics

Elhics Training Rescurces

= Ethics finks

& Onling Data Information Links

= [Ethics Guidelines for Internet-mediated Research BPS
(2017) https:/fwww bps.org.uklstes/bps ong. uk/files/Folicy/Folicy®:20-
L20Fles/Ethics% 20Gwdaknas %2 Hor%20Intermneat-
mediated®20Research®200201 7)) pdt

* Ethics Guidelines and Collated Resources for Digital Research BSA
(2017) https./fwww britsoc co.uk/media/24309/bsa_statement_of_ethical_practice_annexs pdf

= Internet based research: Best practice Guidance, University of
Oxford https://researchsupport.admin.ox.ac.ukffiles/bpgd6internet-
basedrasasrehpdf

*  Research ethics and data sharing: governance and integrity Louise Cort
2018 hitpi/fukno.org/wp-content/ uploads/Lowse- Corti-UK-Data-Service-

Research-ethics-and-data-sharing.pdf

=  Unpacking the Value of Social Media Work Package 3: Ethics - Ginnis, 5.
et al,,
2015 https:/fvasnn ipsos comaites/defauit/iles/ct/publication/documents/ 20 18-
01 'wasdem-of-the~crowd-social-media-ethics pdf

»  #SocialEthics a guide to embedding ethics in social media
research Harry Evans; Steve Ginnis; Jamie Bartlet
ill;l].Ej hitps./fwww. ipsos cu-n.'.'.l'.eﬁ.-'vs'c.‘nu'I;'.‘l!e:»'ﬂ:gratlu:'.:.-'nn-
uk/TilesfAssets/Doce/Publicatons/im-demos-social-ethice-in-sccial-media-

research-summany. polf

= Towards an Ethical Framewaork for Publishing Twitter Data in Social
Research: Taking into Account Users® Views, Online Context and
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colleges/sodalsciences/sudents/ethics/committee/ethicscontacts/

2l Sciences Ethics Contacts

COLLEGE OF SOCIAL SCIENCES

infermaton for corrant sludants

ETHICS CONTACTS

Einics

College Research Ethics Committes

College Ethics Officer & Administrative Contacts

=5 Ethics Contacts

PGR & Stalf Enquiries Collage Ethics Inbax

e
L]
'l
]
]
m

2]

0
o

]

)

"

College Ethies Officer Dr Muir Houston

Ethics Administratar Mrs Tarn Hume Clerk to Committea/PGR & Stafl
applicatons/web/training

School Ethics Administrative Contacts

All engquiries to be sent to administrative contact in first instance
Adam Smith Business Scheol  Ethics Administrator

School of Edueation  sducation-sthicsSglasgow ac vk

School of Interdisciplinary Studies Mr Bran Brown

School of Law  Misa Clara Patrick

School of Social and Political Sclences Ms Lesley Scott (UG) Mr Adan
Simpaon (PGT)

School Ethics Officers

Adam Smith Business School Prolessor Geargros Sermpinis
School of Education  Dr Barbara Read
School of Interdisciplinary Studies Dr Benjamin Franks

School of Law  Dr Anna Chadwick
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"ﬁ 2 @ @ # guacukicoleges/socialsciences/students/ethice/informationforapplicants/frequentlyaskedquestions/

Homs Colleges College of Socw! Boiences Frequantly Asked Cusstions

¥ STUDY

COLLEGE OF SOCIAL SCIENCES

Plamabon Kr Curnent students

Y Apgiicaton Process Summary s

and PGR

3 Agplication Summary UG and PGT

3 Frequently Asked Guestans

FAQ

Here i o selachon of fraquently asked queabons in relation lo sthice and ethics
applicabon processes in the College. Online System FAD prowdes specific answers

relating 1o the onling Ressarch Ethics System

+ What is the history of ethics in research?

+ Why do | need ethical approval?

+ What does/does not need ethical approval?

+ What is the difference between research ethics and inlegrity?

+ When does research come under NHS ethics?

+ How do | apply tor ethical approval?

+ How long does it lake for an ethics application to be processed?

+ How does the online approval process work?

+ What is the diference batween confidentiality and anonymity?

+ What is meant by 'parmissions'?

+ |s there a nisk assessment form for fieldwork?

3 RESEARCH

4 EXPLORE

3 CONNECT

[
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ylleges/socalsciences/students/ethics/forms/

Sciences § Forms and guidance nobes

COLLEGE OF SOCIAL SCIENCES

information for corrant studants

Ethics

I and Posigraduats Ressarch
)

|
[l yls

= Undargraduate and Postgradiate

Taught Students

Undergraduate and
Postgraduate Taught Students

=+ [Ethics Forms and Guidance Noles

s e ek s ikad Staff and Postgraduate
Qoeations Research Students
— Ethics Forms and Guidance Notes: Shalf and PGR
- Application Process Summary stall and PGH —+ Application Process Sismamnany

= Online Sysiem Frequendly Asked Questions

Back to tha top

University COLLEGE OF SOCIAL SCIENCES Legal Current students
=a (‘]fGl:-] Sg()\v Coniacs us Accessibility statement MyGlasgow Studenis
Freadom of infarmation

' o g @ FOI publication schama Staff

Modermn Slavery Statement
 University of Glasgow is a registered Scotlish charity. Privacy and cookies MyGlasgow Stadf
Jistration Humber SC00<4401 Terms of usa
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c.uk/colleges/socalsaiences/sudents/ethics/informationfarapplicants/applicationprocesssummarystaffandpar/

< STUDY < RESEARCH

ocidl SCiences

Apghication Process Summary sialt and PGR

COLLEGE OF SOCIAL SCIENCES

Intormation for Current students

Ethica

Indormation for Applicants

= Application Process Summary staff

= Application Summary UG and

¥ Asked Cuest

= Impaortant knfo

Frr
and Ressarch Eth

APPLICATION PROCESS SUMMARY
STAFF AND PGR

The College Research Ethics Committee (CREC) considers staff and postgraduate
research student (PhD/EdD) applications. Applications are uploaded 19 the online
Research Ethics System at: hitps/ffrontdeor.spa gla ac uk/login/ and forwarded to
reviewers through this sysiam

To Submit an Application

1 Choose Social Sciences Research Ethics Committee
2 Choose Project Title

3 If student, choose Supervisor

4 Upload documents, an Ethics Application Form and Participant Information
Sheet are mandaiery, a Privacy Notice is now also required

Prior to the apphcation being submifted to the administrator the application is shill
in @ draft state and documenis can be deleted and changed, Once submitted an
apphication number i3 allocated and the appheation cannol then be changed

unless returmed by admimistralor or ressewer
Staff Applicants
Ethical Risks section must be completed, signed and dated by staff applicants.

Student Applicants

Ethical Risks settion must be completed, signed and dated by supervisor in case
of student applcations

All Applicants

The Declaration at the end of the Ethics Application Form must be signed and
dated by the appbcant, and supervisor where apphcable.

5 Submit application, this goes to supervisor if student. direct to ethics
admimstrator if staff apphcant {Superasor will recene email alerting them to

anndiratnn Ones tha annlicatan s finalisg sunannanr &iihmita the annficatan

If you do nol have access in

LEsiness Systems to the

réquées: this

1. Login using your GUID and

Password

Reguast Halp

4. Choose category Research

Etfice Systam

5. 8elect the subcategory Request
Accass

6.5 the Type of Access

Requirad
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=s/sooalsciences/students/ethics/forms/staffandpostgraduateresearchstudents/

< STUDY < RESEARCH < EXPLORE

ces J [ Staft and Postgraduate Research Students

COLLEGE OF SOCIAL SCIENCES

nformation for current students

Ethics

Forms and guidance notes

=» Staff and Postgraduate Besearch

Studants

- Undergraduate and Postgraduate

Taught Students

= Onling System Frequently Asked

Guestions

STAFF AND POSTGRADUATE RESEARCH
STUDENTS

The College Research Ethics Committee considers stafi and postgraduate research
(PhD/EdD) student applications.

Data Management Advice 8 April 2020 in light of restrictions due to Covidi9

Application forms and noles on how to complete them are available below, please
consult the Information for Applicants section of this website for specific gudance
on ethics issues. See Application Process Summary for details on submission
Process

Retrospective approval cannot be given and any data coflected without ethical

approval cannot be usad. It 15 important that you allow enough time for your
application. Applications should be submitted at least 6 weeks in advance of the
intended start date for data collection to allow for review and any changes

required

+ Ethics Forms and Guidance Notes: Staff and PGR
+ Responsibility: Staff and PGR

4+ Supervisor Notes: PGR

+ Late Submissions: Staff and PGR

+ Online System Guides for PGR Students

+ Online System Guides for Supervisors

<+ Online Svstem Guides for Staff

ation Process Summary staff and
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:ollege of Social Sciences [ Application Summary UG and PGT

COLLEGE OF SOCIAL SCIENCES

Informatien for current students

UG AND PGT APPLICATION PROCESS
SUMMARY

The School Ethics Forum (SEF) in sach School in this College
considers undergraduate and postgraduate (MA/MSc] taught student ethics
and PGR applicabons. Students should apply fo the relevant School Ethics Foruem

=3 Application Process Summary staf

= Applicaton Summary UG and PGT Ethics Application forms and Suppering Document Templates can be downlcaded

from the College ethics webaie UG and PGT forms section. The Plain Language

Statement and Privacy Notice are mandatory and the Consent Form is almost
ways required. Intenaew questons or guestonnaires must also be provided for

-3 Freguently Asked Cusstions

=3 |mporiant indormabon on Coronasines

reviewers. An electronic copy of all supporting documents should be submitted

and Research Ethics

along with the ethics application form

All Applications: Ethical Risks section must be completed, signed and dated by
supennsor indicating ifitis alowor ?"lgll nsk applicaton

All Applications: The applicant and suparisor must sign and date the Declaration
at the end of the Ethics Application Form.

The application will not be processed if these two sections are incomplete

1. The application should be sent to the athics administrator by email by the
supenrizor along with the supporting documents. (only School of Law allows
direct student submission)

= Noté: The School of Education uses the Research Ethics Onfine System
for applcations. Education UG and PGET apphcants should select
the School of Education Ethies Committeée from the drop down menu
when uploading thewr apphcabion

Wy

An email confirming this will be a&nt to the student and supervisor. There may
be one or two reviewers depanding on the School and whether it is considered
2 low or hegh risk application

w

if changes are required the application will be returned by email. Any changes
made on the application form or supporting documents should be highlightad
or put inte red coloured text to assist the reviewers m confirming the changes
Remember to remove the highlighting before isauing any documents o your

The application will be allocated to the reviewar(s) and sent for review via email.

Email Addresses

Adam Smith Sussness School

interdisciplinary Studies

nier-athics@giasgow ac uk

socpol-igethics

L =]
&
&

L]
o
%
o
H
=
5

of PGT

socpol-pgi-ethicaSgiasgow.ac uk
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colleges/sodialsciences/students/ethics/forms/undergraduateandpostgraduatetaughtstudents/

2 Bciences ! Undergraduate and Postgraduate Taught Students

COLLEGE OF SOCIAL SCIENCES

Information for current studants

Ethics

Forms and guidance noles

# Staff and Postg
Students

= Undergraduate and Postgraduate

Taught Students

=» Online System Frequantly Askad

Questions

duate Research

UNDERGRADUATE AND POSTGRADUATE
TAUGHT STUDENTS
Each School has their own School Ethics Forum which considers Undergraduate

(MA/MEduc/BSc/BAce/LLB) and Postgraduate Taught (MSc/MEd/IntM/MBA/MGEB)

student applications for ethical approval Application forms and notes on how to

complete them are available below.

Important Information relating to Coronavirus pandemic and research

= School of Social and Political Sciences FAQ 20 Apnl 2020

s School of Social and Political Sciences FAQ 6 Apnil 2020

= School of Social and Political Sciences FAQ 30 March 2020 (For Erasmus

Mundus & Joint Masters Degree Courses only)

= School of Social and Political Sciences Ethics at a Glance 8 Apnl 2020

» Education PGT Ethics Applications FAQs 8 April 2020

+ Ethics Forms and Guidance Notes: UG and PGT

4+ Amendments to Approved Applications

+ Responsibility: UG & PGT

+ Supervisor Notes: UG & PGT

+ School Ethics Fora

Liniks
Information for Applicants

Application Process Summary UG and

PGT

m

hics Contacts

hifpa:/ffronidoor spa.gla.ac.ukloging -
Qnline System login - School of

Education anly

Bea below for forms and guidance
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\a!
Al Online Research Ethics System application process for
i) LIIVCISICy staff & PGR students

¥, of Glasgow

iy (also UG & PGT in School of Education)

e Student creates application, email sent to supervisor to let
them know, supervisor can return for changes or send on to -
administrator

Staff application is sent directly to administrator

Administrative review: If documents not completed correctly
or some missing, will return to applicant with comment
document for correction. All questions on application must be
answered.

Examples: Ethical risks section on form must be completed
and signed. Participant Information Sheet must have
paragraph about confidentiality.

N
.'Ill' Fm&% p: -
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Online Research Ethics System application process for _

University staff & PGR students
¥ of Glasgow

(also UG & PGT in School of Education)

Committee Reviewer: Has two weeks to complete review, upload
comment document and recommendation to lead.

Lead Reviewer: Has further one week to complete, upload collated
comments and final outcome.

Approve: with approval letter

Reject: with rejection letter

= B

Major Changes Required — collated comments detailing changes, applicant to
resubmit, goes to both reviewers

Minor Changes Required - collated comments detailing changes, applicant to
| resubmit, goes to lead reviewer only

When resubmitting application must fill in Resubmission Document™ to show how
they have addressed the feedback.

* This is given as copy of collated comments with response section to be completed and reuploaded
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ifa University

%) of Glasgow Common problems with applications
- RE

Inadequate, insufficiently informative description of research project proposed.

Inadequate consideration of research ethics risks involved (by applicant and where
applicable by supervisors).

Poorly prepared research materials, including inappropriate technical language in
“plain language statements” / participant information sheets.

Failure to follow guidance: e.g. omitting to identify, in PLS, an independent person to
refer questions/concerns; a lack of detail where required

Inadequate consent forms.
Other Issues:

Insufficient time before project starts. There is a fast track process but only for
special cases — e.g. where funding body demands a quick response. Normally
should allow up to 6 weeks.*

Gatekeepers and permission, informed consent and confidentiality.
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ata| Universt e
i E%Gﬂigog Amendments to approved application

There is an amendments process, a form to submit to the
Committee/Forum if there are proposed:

Changes to the study design.

Changes to procedures undertaken by participants.
Changes/addition to the key study documents.
Changes to key/senior supervisory staff.

Changes to time-scale.

== Changes cannot be implemented until Approval is confirmed.
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